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	QUEANBEYAN EAST PUBLIC SCHOOL


Evacuation Procedure
Signal: 3 Long Bells
Repeated if possible after 30 seconds
Take your class roll and students to the top corner of the school at Thurralilly St and Mulloon St.

Evacuate all rooms

Office and Administration Block

· Leave by any convenient door

· Take the master sheet of classes and day absence slips

· Use mobile phone to report emergency (000 – 112)

· Principal to check administration block

Library and Classrooms

· Leave by any convenient access
· Teachers check nearby store rooms, toilets and buildings
· A/P’s check Multipurpose room and COLA
· Principal check Administration Block
When at assembly point

· All teachers check their class roll
· Principal check staff present
· Principal and delegate check buildings if necessary
Remote Assembly Point
If the situation is on a larger scale than a school emergency

· All to assemble at the grandstand at Wright Park

